
 

 

 

 

 

 

 

 

dk;kZy; vkns’k 

OFFICE ORDER 

Qkby la %@  F. No :__________________           

                                                                                                                                       fnukad@Dated.................... 

fuEufyf[kr vfèkdkfj;ksa dks muds uke ds lEeq[k vafdr vodk'k Loh—r fd;k x;k gS % 

The following officials have been sanctioned the leave as noted against their names: 
 

Ukke vkSj 

inuke @ 

Name and 
Designation 

NqV~Vh dk 

Lo:i @ 

Nature of 
Leave 

NqV~Vh 

ds dqy 

fnu @ 

No. of 
days 

vof/k@ Period 

vkjaHk dh 

jktif=r 

NqV~Vh@ 

Prefix 

var dh jkif=r 

NqV~Vh @   

Suffix 

lEcn vf/kdkjh dh NqV~Vh vof/k esa 

mudk dk;Z fcuk vfrfjDr [kpsZ@HkRrs 

ds ns[kus okys vf/kdkjh dk uke  

Name of the officer who has been 
assigned to look after the duties of 

routine nature during the leave without 
any additional charge/allowance 

bl NqV~Vh ds ckn ‘ks”k 

NqfV~V;k¡ 

Balance of leave at credit 
after the leave 

 

ls @ 

From 

rd@  

To 

vftZr NqV~Vh 

EL 

v/kZ osru 

vodk’k HPL 
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;fn os ,Q vkj 26 ch II ds rgr NqV~Vh ij u gksrs] rks os-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------in ¼mijksDr½ ij cus jgrs- 

çekf.kr fd;k tkrk gS fd og mijksä vodk'k vofèk ds nkSjku Øe'k% ¼mijksä½ 

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& ds :i esa dk;Z djuk tkjh j[ksxk] ysfdu 

,Qvkj 26 ¼ch½ ¼i½ ds rgr Nqêh ij tkus ds fy, 

Certified that he/she would have continued to officiate as (above)_________________________________________________________ 
respectively during the above leave period, but for proceeding on leave under FR 26  (b) (i)  

forj.k % 1- for ,oa ys[kk vf/kdkjh @Finance and Account Officer                                         

2- osru fcy fyfid@ Pay Bills Clerk 

3- dk;kZy; vkns’k izfr@ Office order File   

4- xkMZ QkbZy@ Guard file  

5- izfr@Copy to :                                              

             lgk;d iz’kklfud vf/kdkjh 

Asst. Admn. Officer 


