
G.A.R. 14-A  

mi fcy /Sub-bill (Tour) 

T.R. 25 

nkSjs ds fy, ;k=k HkRrk fcy  

TRAVELLING ALLOWANCE BILL FOR TOUR 
¼fVIi.kh& bl fcy dks nks  izfr;ksa esa] ,d Hkqxrku ds fy, nwljh dk;kZy; izfr ds :i esa rS;kj fd;k tkuk pkfg,½ 

(Note: This bill should be prepared in duplicate-one for payment and the other as office copy) 
 

Hkkx & d ¼inkf/kdkjh }kjk Hkjk tkuk gS½  

PART – A (To be filled in by the Government Servant) 
 

1) uke Name :………………………………………................................     

   

2) inuke Designation : ……………………………………….................. 

     

3) osru Pay : ………………………………………................................             
   

4) eq[;ky;@dsUnz@Headquarter /Centres : ………………………………………....................  

 

5) dh xbZ ;k=k@;k=kvksa ds C;kSjs vkSj iz;kstu Details and Purposes of Journey (s) Performed: - 
 

izLFkku@ Departure vkxeu Arrival 

;k=k dh 

jhfr] LFkku 

vkSj lqfo/kk 

dk oxZ 
Mode of 
Travel 
& Class of 
accommodat
e on 
 

Hkqxrku fd;k 

;k=h HkkM+k 

Fare Paid 

lM+d 

ekxZ 

HkRrk ds 

fy, nwjh 

fd-eh esa 

Distance 

in Kms. 
for road 
mileage 

foJke dh 

vof/k 

Duration of 
halt 

;k=k dk mÌs’; 

Purpose of  
journey rkjh[k 

rFkk le;  

Date & 
Time 

ls  

From 

rkjh[k 

rFkk le; 

Date 
&Time 

rd To :-Rs. 
iSls 

P. 

fnu 

Days 

?k.Vs 

Hrs. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

          

  

6. ;k=k dh jhfr Mode of Journey (S) –    

 

(i) ok;q;ku Air  (a) dk;kZy; }kjk O;oLFkkÑr fofu;e okmpj      gk¡@ugha 

        Exchange voucher arranged by officer     yes/No 
 

  (b)  ------------------------------------ }kjk O;oLFkkÑr@fVdV@fofu;e okmpj  

        Tickets/Exchange voucher arranged by ------------------------------------ 



 

(ii) jsy RAIL (a) D;k ;k=k jsy @,Dlizsl@lkekU; xkMh ls dh xbZ \     gk¡@ugha 

                  whether traveled by Mail/express/ordinary train?    yes/No 
 

  (b) D;k okilh fVdV miyC/k Fkk \       gk¡@ugha 

        Whether return tickets available/       yes/No 
 

  (C) ;fn miyC/k Fkk rks D;k okilh fVdV [kjhnk x;k] ;fn ugha rks dkj.k crk,a    gk¡@ugha  

       If available, whether return tickets purchased? If not, State reasons yes/No  
   

 (iii) lM+d @ ROAD  

 mi;ksx esa yk, x, okgu dk izdkj vFkkZr ljdkjh ifjogu }kjk@VsDlh }kjk@ fdlh cl ;k vU; yksd okgu esa ,d 

lhV ysdj@fdlh vU; ljdkjh lsod ds lkFk feydj VSDlh ;k dkj esa fdlh vU; O;fDr dh dkj esa] fofufnZ”V fd;k tk,A  

 Mode of conveyance used (i.e. by Government transport/by taking a Taxi, a single seat in a bus or other 
public conveyance, by sharing with another Government Servant in a car belonging to him or to a third person to 
be specified.  
 

7. fojke LFky ls fuEufyf[kr dkj.k ls vuqifLFkr jgus dh rkjh[k@ Dates of absence form place of halt on account of:-  

 

(a) izfrcaf/kr vodk’k rFkk vkdfLed vodk’k Restricted Holidays and Casual Leave  

 

(b) jfookj vkSj vodk’k ds fnuksa dks  Not being actually in camp on Sundays and Holidays  

 

8. og rkjh[ksa ftudks jkT; ;k jkT; fuf/k ls for iksf”kr fdlh laxBu }kjk eq¶r Hkkstu vkSj@;k vkokl miyC/k djk;k x;k @ 

Dates on which free board and/ or lodging provided by the State or any organization financed by stat funds;- 

 

(a) dsoy Hkkstu Board only  

  

(b) dsoy vkokl Lodging only  

 

(c) Hkkstu vkSj vkokl Boarding and lodging  

 

9. ,sls ekeyksa esa ftuesa gksVyksa@LFkkuksa ij tgka ij vuqlwfpr nj ij Hkkstu ,oa vkokl dh lqfo/kk gS] eS Bgjus ds fy, mPprj 

nj ij nSfud HkRrs dk nkok fd;k tkrk gS] gksVy jlhnksa vkfn ds lkFk izLrqr dh tkus okyh fof’k”V;ka@ Particulars to be 

furnished along with hotel receipts etc. in cases where higher rates of Daily Allowances is claimed for stay in 

hotel/ other establishments providing board and/or lodging at scheduled tariff. 
 

Bgjus dh vof/k  

Period of Stay 
gksVy dk uke  

Name of the Hotel 
 

vkokl dh nSfud njsa 

Daily-rate of lodging 
charged per head 

Hkqxrku dh xbZ dqy jkf’k 

Total Amount paid 

ls From rd To :-Rs iSls P. :-Rs iSls P. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

      
 



10. ;k=k@;k=kvksa dh fof’kf”V;ka ftlds fy, ljdkjh lsod us ml oxZ ls ftldk og gdnkj gS] mPprj oxZ dh lqfo/kk dk 

mi;ksx fd;k gS@  

Particulars of Journey  (s) for which higher class of accommodation than the one to which the Government 
servant is entitled was used. 

 
Date 
fnukad  

LFkkuksa dk uke  
Name of Places  

ifjogu dk rjhd 

Mode of 
Conveyance 
used 

gdnkj oxZ 

Class to 
which 
entitled 

;k=k dk ek/;e 

Class by 
which 
traveled  

gdnkj oxZ dk fdjk;k  Fare of 

the entitled class 

 ls From rd To    :-Rs iSls P. 

 
 
 
 
 
 
 
 
 
 
 
 

       

 

;fn ;k=k@;k=k;sa l{ke izkf/kdkjh ds vuqeksnu ls mPp Js.kh dh lqfo/kk esa dh xbZ gS rks eatwjh dh la- rFkk frfFk dk mYys[k 

djsa@  

If the journey(s) by higher class of accommodation has been performed with the approval of the competent 
authority, the number and dates of sanction may be quoted. 

 

11.  jsy ls tqM+s LFkkuksa ds chp lM+d ls dh xbZ ;k=k@;k=kvksa ds C;kSjs  

Details of journey(s) performed by road between places connected by rail; 

 

fnukad 

Date 
LFkkuksa dk uke  

Name of places 
Hkqxrku fd;k x;k fdjk;k  

Fare Paid 

 ls From rd To   

     
 
 
 
 
 
 
 
 
 
 
 
 

 

12.  ;k=k HkRrk vfxze dh yh xbZ jkf’k] ;fn dksbZ  Amount of Advance of Traveling Allowance, if any, drawn;  

   
 

 izekf.kr fd;k tkrk gS fd mijksDr tkudkjh esjs loksZRre Kku vkSj fo’okl ds vuqlkj lgh gSA 

Certified that the information given above is true to the best of my knowledge and belief. 

 

fnukad Date: 

inkf/kdkjh ds gLrk{kj  
Signature of the Government Servant 

 



Hkkx &[k ¼fcy vuqHkkx esa Hkjk tkuk gS½ 

 PART-B (To be filled by the bill section) 

 
1. ;k=k HkRrs ij dqy ik=rk ------------------------------------------------------:- ek= gS ftlds C;kSjs uhps fn, x, gaS  

The Net entitlement on account of travelling Allowance works out of Rs------------------------------------------------------------------------ 

 (Rs. -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------) as detailed below: 

 

(a) jsy@ok;q;ku@cl@LVhej ;k=h HkkM+k---------------------------------------------------------------------------------------------------------:-  

Railway/Air/Bus/Steamer fares Rs. --------------------------------------------------------------------------------------------------------- 

(b) -------------------------------------------------------------fd- eh- ds fy, lM+d HkRrk------------------------------------------------------------------------------------------------------------:- izfr fd- eh- dh nj ls  

Road mileage for --------------------------------------------------------------kms. @-------------------------------------------------------------Paise / Km  

(c) nSfud HkRrk@Daily Allowance 

i) ----------------------------------------------------- fnu@days @ Rs--------------------------------------------------------------:- izfrfnu dh nj ls@ per day 

ii) ----------------------------------------------------- fnu@days @ Rs--------------------------------------------------------------:- izfrfnu dh nj ls@ per day 

iii) ----------------------------------------------------- fnu@days @ Rs--------------------------------------------------------------:- izfrfnu dh nj ls@ per day 

 

okLrfod O;; @Actual expenses Rs. ------------------------------------------------------------ 

ldy jkf’k @Gross Amount Rs. ------------------------------------------------------------ 

 

rkjh[k ----------------------------------------------- ds okmpj la- ------------------------------ ds vuqlkj ;k=k HkÙkk vfxze dh jde ----------------------------- :- dks] ;fn dksbZ] ?kVk 

nsa  

Less amount of advance of T.A. if any, drawn-vide Voucher No. -----------------------------------------------------------------------------------------  Dated-----------------------------------------

--  

Rs. ------------------------------------- 

dqy jkf’k Net Amount------------------------------------------------------------ 

O;; bl uke esa Mkyk x;k gS@ The expenditure is debitable to ------------------------------------------------------------------------------------------------------------  

 

fyfid ds vk|{kj @ Initials of Bill Clerk 

              vkgj.k ,oa laforj.k vf/kdkjh ds gLrk{kj 

Signature of Drawing and Disbursing Officer  

 

izfrgLrk{kfjr@ Countersigned 

 

     fu;a=d vf/kdkjh ds gLrk{kj  

Signature of Controlling Officer/ D.D.O 

 



;k=k HkÙkk fcy ds fy, izek.ki= 

CERTIFICATES FOR TOUR T.A. BILLS 

izekf.kr fd;k tkrk gS fd & 

Certified that; 

1. eSus okLro esa] ;k=k HkÙkk fcy esa fufnZ”V Js.kh esa esy@,Dliszl xkM+h esa ;k=k dh gSA fVdV la- ------------------------------------------------ 

rk- ---------------------------- gS@gSa ¼izFke rFkk f}rh; Js.kh dh ;k=kvksa dh fLFkfr esa½A 

I, actually travelled by Mail/express Train by the class of accommodation as claimed in this T.A. 

Bill. The Ticket No. (s) is/are ………………………………………………………. dated 

………………........................................ (in the case of I & II class travels). 

2. ,sls jfookjksa rFkk vodk’k ds fnuksa esa] ftuds fy, nSfud HkÙkk ek¡xk x;k gS] eSa oLrqr% dk;ZLFky ij ekStwn Fkk 

I was actually and not merely constructively in camp on Sunday and other holidays during the 

period for which such  Daily Allowance has been claimed. 

3. mu fnuksa esa ls eSa fdlh Hkh fnu vkdfLed vodk’k ij ugha Fkk ftu fnuksa ds fy, nSfud HkÙkk ekaxk x;k gSA 

I was not on Casual Leave on any day for which daily allowance has been charged in the bill. 

4. lM+d }kjk ;k=k n’kkZbZ xbZ nwjh ftlds fy, ehy&HkÙkk ek¡xk x;k gS] esjh tkudkjh vkSj fo’okl ds vk/kkj ij lgh gSA 

The distance by the road for which road mileage allowance has been claimed is correct to the 

best of my knowledge and belief. 

5. ftu fojke ds fnuksa ds fy,] nSfud HkÙkk ;k vk/kk nSfud HkÙkk ekaxk x;k gS] os dk;Z dks fuiVkusdh n`f”V ls vko’;d FksA 

The distance halts for which full and half daily allowance has been claimed were necessitated 

by the performance of duty at the places of halts 

6. ;k=k,a yksd lsok ds fgr esa dh xbZ gSa rFkk ftu ;k=kvksa ds fy, ehy HkRrk ekaxk x;k gS] buds fy, ifj”kn@dsUnz ;k 

jkT;k ;k fdlh vU; laLFkk ls fu’kqYd ;krkr;kr dh lqfo/kk izkIr ugha dh xbZ gSA 

The Journey(S) were performed in the interest of public service and not government transport was 

utilized for journey for which road mileage has been claimed. 

7. ftl LFkkuksa ds fy, lM+d ehy&HkÙkk ekaxk x;k gS] os izR;{k ;k vizR;{; :i ls jsy ls tqM+s gq, ugha gSA 

The station between which road mileage allowance has been claimed are not connected by rail directly 

or indirectly. No  

8. jsy ;k=k ;Fkk lEHko NksVs jkLrs ls dh xbZ rFkk ekaxk x;k ehy HkÙkk lgh gSA 

The rail journey were performed by the shortest possible route and the rail mileage shown is correct 

9. eSus gokbZ tgkt ls ;k=k dh gS rFkk blds fy, okLro esa :----------------------------------------------------------------------------------------------------dks fdjk, ds :i esa  Hkqxrku fd;k gSA 

I travelled by air and have actually paid Rs………………………………………………………………….. as fare 

10. --------------------------------------------------------------------------------------------------------------------------------- esa fojke ds fnuksa esa eq>s jkT;&vfrF; izkIr ugha Fkk rFkk eq>s jkT;] ifj”kn] Hkkjr 

ljdkj ;k fdlh vU; laLFkk ds [kpZ ij Hkkstu rFkk vkokl@vkokl miyC/k ugha FkkA 

I was /was not treated as State Guest house during the halt at…………………………….. and 

was/was not provided with board and lodging/lodging only at State expense at the expense of 

council, Government of India or any organization. 

11. jsy ;k=kvksa ds fy, okilh fVdV miyC/k ugha FkkA 



No return ticket (rail) were available for the journey. 

12. jsy ;k=kvksa ds fy, okilh fVdV miyC/k Fks ysfdu o blfy, ugha [kjhns x,s D;ksafd fu;ekuqlkj okilh ;k=k fufnZ”V vof/k esa laié ugha dh tkuh FkhA 

The return tickets (Rail) were available but were not purchased because the return journey was 

not expected to be performed within the period for which such tickets were available. 

13. eSus fuf’pr LFkkuksa ds chp pyus okyh fdlh ljdkjh cl esa fu/kkZfjr fdjk;k n sdj ¼LVhej dks NksM+dj½ ,slh lM+d&;k=k,¡ ugha dh gS ftuds fy, 

vuqiwjd fu;ekoyh 46 ds varxZr fofgr ehy HkÙks ds fy, mPp nj dh ekax dh xbZ gSA eSa ;g Hkh izekf.kr djrk gw¡ fd eSus fdlh okgu esa fcuk fu/kkZfjr 

fdjk;k ;k okgu dk pkyu [kpZ fn, fcuk ;k=k,¡ ugha dh gSA 

I did not perform road journey for which mileage allowance has been claimed at the higher rates 

prescribed in Rule 46 of the Supplementary Rule by taking as single seat in any public  

conveyance(excluding a steamer) which plies regularly for hire between fixed point and charges 

fixed rates. I also certify that the Journey was not performed in any other vehicle without 

payment of its hire charges or incurring its running expenses. 

14. eSus bafM;u ,;jykbUl@,;j bafM;k ds }kjk [kjhns x, fVdV ds fy, ,Dlpsat vkWMZj ekaxdj m/kkj lsok dk mi;ksx fd;k gS@ugha fd;k gSA 

I availed myself of /did not avail of credit facilities for booking my air passage with the Indian 

Airlines corporation/Air India International by requisition through an Exchange order 

15. eSus vius fy;s vkjf{kr djk;h xbZ txg ij ;k=k dh gS rFkk esjs lkFk fdlh vU; vukf/kÑr O;fä us ml vkjf{kr fMCcs esa ;k=k ugha dh gSA 

I travelled by reserved accommodation by rail requisitioned (H.O.R) for me and no non-entitled persons 

travelled with me in the requisitioned accommodation/and the following persons. 

16. eq>s ;k=k HkÙkk fcy esa n’kkZbZ ;k=k ds fy, ;k=k HkÙkk] izkIr ugha gqvk Fkk@vfxze dh :- ----------------------------------------------------------------------------------------------------------------------------------jkf’k izkIr 

gqbZ Fkh] ftldk lek;kstu bl fcy esa dj fn;k x;k gSA  

I have been paid/not paid T.A. advance of Rs………………………………………………………..for the 

journeys shown in the T.A. bill and the amount is adjusted in this bill. 

17. fofo/k [kpZ ds varxZr  ehy &HkÙkks dh ek¡x ugha xbZ gS 

No mileage has been claimed in petty contingencies. 

18. eq>s :--------------------------------------------------------------I am in receipt of fixed T.A. @ 

Rs………………………………………………………………… P.M. and corresponding amount thereof has 

been deducted in the bill for the days for which tour/ transfer T.A. has been claimed 

19. izekf.kr fd;k tkrk gS fd uxj lhek ds varXZr dh xbZ LFkkuh; ;k=kvksa ds fy, ejs fuokl LFkku rFkk vLFkk;h M~;qVh LFky ds chp dh nwjh esjs lkekU; M~;qVh LFky dh 

nwjh ?kVkus ds ckn vkB fdyksehVj ls de gSA 

In respect of local journey within municipal limits it is certified that the total distance travelled to reach the 

temporary duty point minus the distance from my residence to the normal place of duty is more than eight 

kilometers 

20. eS ;gk¡ :dk FkkA I stayed at _______________________ 

 

       Signature ……………………………………

     


